
 

 

Quick lesson  For more information, see Help > Contents > Beginning balances. 

 

Beginning balances – bank accounts 
Goal: Enter beginning bank account balances to establish the current balance for your bank registers in Ajera. 

 

 

In this quick lesson 
Step 1: Enter beginning bank account balances 2 
Step 2: Verify the balances you entered 3 
 

When entering your beginning bank account balances, you enter the balance 
from the last reconciled bank statement and all uncleared bank entries through 
the beginning balance date (which you set in Company > Preferences).  

Ajera automatically creates the first bank statement using the statement date and 
ending balance you enter. 

For an overview of the entire process, be sure to see the Beginning balances introduction 
quick lesson. 

The process 
 

 

 

 

 

 

 

 

  

1 

Enter information in 
Ajera. 

2  

Verify the information 
you entered. 

 

Before you start  

Gather this information: 

• The last reconciled bank 
statement before your 
beginning balance date.  

• A list of uncleared deposits and 
payments from your old 
system. 
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Quick lesson: Beginning balances – bank accounts For more information, see Help > Contents > Beginning balances. 

Step 1: Enter beginning bank account balances 
1. Click Company > Beginning Balances > Bank Account. 

2. Enter information about the bank account, your last reconciled 
statement, and outstanding items. 

3. Remember to click Save to save your work. 

4. If you have other bank accounts, repeat this step for each bank 
account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select the 
bank 
account. 

Enter the date of your last 
reconciled statement, which 
may be different from your 
starting date in Ajera. 

Enter the ending balance 
from your last reconciled 
bank statement. 

This amount determines 
the current or beginning 
balance that appears on 
your bank register. 

In this table, enter all 
outstanding items since 
your last bank statement 
through your starting date. 

 

    
   
    

   

As you enter items, Ajera 
automatically displays the 
balances here. 
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Quick lesson: Beginning balances – bank accounts For more information, see Help > Contents > Beginning balances. 

Step 2: Verify the balances you entered 
1. Click the Reports  button, and select the Beginning 

Balance Bank Account report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

To see more detail for 
the bank account, 
expand it by clicking 
the plus sign. 
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Quick lesson: Beginning balances – bank accounts For more information, see Help > Contents > Beginning balances. 

Step 2: Verify the balances you entered (continued) 
2. Verify that:  

• The ending balance on your bank statement matches the ending balance on this report. 

• The deposit and payment amounts on this report are correct. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summary 
In this lesson, you learned how to enter beginning 
balances for bank accounts and how to verify what you 
entered.  

Be sure to see the other quick lessons about beginning 
balances. 

To print the report, 
click the Print button. 
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