
 

 

Quick lesson  For more information, see Help > Contents > Beginning balances. 

 

Beginning balances – vendor 1099 paid 
Goal: For each vendor you send a Form 1099, enter the year-to-date amount paid so the form will be accurate. 

 

 

In this quick lesson 
Step 1: Verify set-up information for vendors 2 
Step 2: Enter the amount paid to each vendor 3 
Step 3: Verify the amounts you entered 4 
 

If your beginning balance date is December 31 or you do not have any vendors that require a Form 
1099, you do not need to perform this task. 

For an overview of the entire process, be sure to see the Beginning balances introduction quick lesson. 

 

The process 
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Verify that the set-up 
information for the 
vendor is correct. 
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Verify the amount 
you entered. 

  

Before you start  

Gather information for each 
vendor who requires a 1099 
form. Include the amount you 
paid from the start of the year 
through your beginning balance 
date. 
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Enter the year-to-
date amount paid to 
the vendor. 
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Quick lesson: Beginning balances – vendor 1099 paid For more information, see Help > Contents > Beginning balances. 

Step 1: Verify set-up information for vendors 
Ensure that you set up the vendor to receive a 1099 form.  

1. Click Setup > Vendors, and double-click the vendor. 

2. Click the 1099 Info tab. 

3. Be sure that the Receives 1099 form check box is selected and 
that the other information is accurate. 

4. Remember to click Save if you make any changes. Click Close 
to exit the window. 

5. Repeat this step for each vendor you send a Form 1099. 
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Quick lesson: Beginning balances – vendor 1099 paid For more information, see Help > Contents > Beginning balances. 

Step 2: Enter the amount paid to each vendor 
1. Click Company > Beginning Balances > Vendor 1099 Paid. 

2. Enter the year-to-date amount that you paid each vendor. 

3. When finished, remember to click Save. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ajera automatically enters 
the beginning balance date 
as the Paid Through date. 
You can change it, if 
needed. 
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Quick lesson: Beginning balances – vendor 1099 paid For more information, see Help > Contents > Beginning balances. 

Step 3: Verify the amounts you entered 
1. Click the Reports  button. 

2. Verify that the amount you entered for each vendor is correct. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To print the report, 
click the Print button. 

Summary 
For each vendor you send a Form 1099, you learned to 
enter the year-to-date amount paid so that the form for the 
vendor will be accurate. 

Be sure to see the other quick lessons about beginning 
balances. 
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