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Understanding the Ajera workflow  
  

 

   

  

 

  

  

 

  

 

 

 

 

 

 

  

Ajera integrates project management with accounting functions so that 
you can set up projects, enter time and expenses, produce reports and 
statements, and bill clients from within one system.   

 

This quick reference shows the normal workflow in Ajera. In it, you can 
see how Ajera performs some tasks for you (highlighted in blue) for a 
smooth and seamless workflow. 

Set up 
Ajera. 

Set up 
project. 

Produce 
paychecks. 

Ajera 
produces 
draft  
invoice. 

Ajera 
calculates 
billing rate 
and amount. 

Schedule and budget project (ajeraComplete only) 

Review project status and profitability 

Print 
invoice as 
final 
invoice. 

Review  
and change 
draft 
invoice. 

Ajera makes an entry to the general ledger 

Print 
checks for 
vendor 
payment. 

Close 
project. 

Ajera updates 
bank register. 

Receive 
payment. 

Enter client 
receipts. 

Create 
deposit. 

cost 

work-in-
progress 
(WIP)  

Ajera makes 
invoice 
available to 
pay in client 
receipts. 

If you 
change 
WIP 

If project is complete
If project is incomplete, Ajera 
starts the next draft invoice. 

Enter time 
and 
expense. 

Enter 
vendor 
invoices. 

Enter 
in-house 
expenses. 
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